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1.1.

1.2.

1.3.

1.0061mume mos1oxeHust
Hactosmiee [lonoxkeHne o mopsake paccMOTPEHHUS Kallo® M NMPEeANoKeHUH COTPYIHHMKOB,

oOyuaronuxcss W UX poauTeneil (3akoHHBIX mnpeactaButenei) B [I'BIIOY XI'T (namee-
Ilonoxenue) pazpaboTaHo B cOOTBETCTBHH ¢ DeaepanbHBIM 3akoHOM 0T 29.12.2012

Ne273- @3 «O06 obpazoBanuu B Poccuiickoit ®enepannn» u OenepalbHBIM 3aKOHOM OT
02.05.2006 Ne59-®3 «O mopsaake paccMOTpeHHs oOpalleHMi TpaxigaH Poccuiickoit
®denepaumm(pen. Ot 28.12.2024r.)

[lonoxeHue omnpenenseT NOPAAOK PacCMOTPEHHS OOpalleHUH IpaxIaH, a UMEHHO, TIOPII0K
yueTa, PerucTpalld, PacCMOTPEHUS M pas3pellieHHs oOpallleHHMH TIpaskdaH, KOHTPONS HX
WCIIOTHEHN S, OpraHu3alluy JTU4YHOro npueMa rpaxaad B [ BIIOY XI'T

I'pasxnaHe, Kak MpaBUIO, POAUTENHN (3aKOHHBIE MPEACTaBUTENN) 00yJaIOLUINXCcs, UMEIOT MPaBo
obpamatbess JUYHO, a TaKXKe HANpaBIATh B TEXHUKYM KOJUIEKTUBHBIE OOpaIleHus.
OO6pallieHst MOTYT HalpaBIAThCS MO TOYTE, MEKTPOHHOU MOUTE U MHBIM WH(OPMAaIlMOHHBIM
crcTeMaM OOIIETo MOJIb30BaHMs.

1.4. I[J'ISI peam3anun L[eneﬁ TIOJIOKCHHU A UCITOJIL3YIOTCA CICAYIOINE OCHOBHBIC TCPMHUHBI:

- ObpareHne rpaxxaaHnHa (Jajee oOpalleHne), HalpaBlIeHHOe B TEXHUKYM, 3TO IMMCBMEHHOE
peUIoKeHNE, 3asBICHHE U Kallo0a, a TakKe YCTHOE 0OpallleHHe TpakKIaHuHa;

- IlpennoxeHue - noxxenaHUs WM PEKOMEHJALMHU IO YIYUILIEHHIO OTENBHBIX HalpaBJIeHUH
NeSITeIbHOCTH TEXHUKYMa, COBEPIICHCTBOBAHUIO JTIOKATBHBIX HOPMAaTHBHBIX MPABOBHIX aKTOB,
PETYIUPYIOINX €TI0 AeATENbHOCTE;

- 3agBieHHe - Tpockba TpaxJAaHWHA O TPEJOCTaBICHUM KaKoW-TMOO MHQpOpPMALUM WU
JOKYMEHTa, COACHCTBMM B pealM3allUd €ro KOHCTHUTYLMOHHBIX TIpaB W CcBOOOX WU
KOHCTUTYLMOHHBIX TIPaB U CBOOOJ JPYTHX JIUL, JINOO COOOILIEHHE O HAapyIIEHUH 3aKOHOB M
MHBIX HOPMAaTHUBHBIX aKTOB, HETOCTATKaX B paboTe TEXHHKyMa, MO0 KPUTHKA JOJHKHOCTHBIX
I

- XKanoba - mpocsba rpa’kJaHWHa O BOCCTAaHOBJIECHWH MM 3alllUTe €ro HapyIICHHBIX IIpaB,
CBOOO] MJIN 3aKOHHBIX HHTEPECOB, JINOO MpaB, CBOOO MM 3aKOHHBIX HHTEPECOB JAPYIHX JIUL,
BCJIEICTBHE HapyLIeHNs] paOOTHUKAMHU TEXHHUKyMa TpeOOBaHUH 3aKOHOATENbCTBA, STHIECKUX
HOPM M TIPaBUJI MOBEIEHUS U T.[I.

1.5. JIns momyueHnst MHGOPMALIUH O TIOPSIIKE pacCMOTPEHHsI 0OpallleHHH rpaxiaHe oOpalarTces:

- INYHO B LIKOIY;
- 1o Teneony;

- TI0 BIIEKTPOHHOM TOYTe;

- depe3 opHUIUATBHEIA CalT 0Opa30BaTEIBHOTO YUPEKAEeHUS B ceTH VHTepHeT
«OO0paTtHas cBA3b»:

2. Opranusanus 1eJJ0NpoU3BOACTBA
2.1. Opranmzaumsg pabOTHl ¢ THCbMaMM M YCTHBIMHM OOpallleHMSMM TpaxJaH IOJDKHA
obecrieunBaTh HEOOXOJMMBIE YCIOBHS [UIS  OCYLUECTBISHHMS TPEAOCTaBISHHOTO U
rapaHTHpOBaHHOTrO rpaxaaHaMm Konctutyumeit P® mpaBa obpamiatbes ¢ MpelsIOKEHUSIMH,
3asBIICHUAMH U 5Ka100aMH B MUCBMEHHOH M yCTHOM opMe.
2.2. OTBEeTCTBEHHOCTh 3a OPraHU3aIMI0 M COCTOSHHME MAEJONpPOM3BOJACTBA IO NHCHMaM H
YCTHBIM OOpaIlleHHsIM T'pak[aH Bo3jaraeTcsl Ha JUpeKTopa TEXHUKyMa.
2.3.  Jlenompou3BOACTBO MO OOpaIlleHUsAM TpakJaH BeIEeTCS OTAEIBHO OT APYTMX BHAOB
JEONMPOU3BOCTBA M OCYILECTBIISETCS CEKpeTapeM PYKOBOAUTENS TEXHUKYMaA.



2.4. TlpuHATHE peLIeHHS TIO0 PACCMOTPEHHMIO NMUCEM M YCTHBIX OOpalIeHHMH TpaxaaH
OCYyLIECTBISETCS TUPEKTOPOM TEXHUKYMA.

2.5. HemocpencTBeHHOE HCIOMHEHHE TMOPYUEHMH TO THCbMaM M YCTHBIM OOpallleHHAM
Ipak[IaH OCYILLECTBIIETCS OTBETCTBEHHBIMH PaOOTHHKAaMH 00pa30BaTENBHOTO YUPEKICHHUS.

3. Ilpuem u perucTpauusi nuceM rpaxiaH
3.1. Bce nmocrynmarone B oOpa3oBaTeNbHOE  yUpeXAEHHE OOpalleHHs TIpaXkaaH
NPUHUMAIOTCS W OQOPMIIOTCS B JIeHb WX TOCTYIUIEHHS CEKpeTapeM pPYKOBOIHUTEIS
00pa3oBaTENBFHOTO YUPEKICHHS.
3.2. Tlocrynaroume oOpallleHHs ¢ KOMUSAMH JOKYMEHTOB (HampuMep, KOMHMH aTTecTaToB,
IHUTUTOMOB, TPYIOBBIX KHIDKEK M Ip.) TPUKPEIUIAIOTCS K TeKcTy oOpameHus. [lomyueHHBIe
TIO/UTHHHAKH TOKYMEHTOB, IIEHHBIE OYMaru BO3BPAIIAOTCS TPaskKIaHaM.
3.3. OOpaieHuss Tpak[IaH, KONMHM OTBETOB Ha HHMX M [OKYMEHTHI, CBS3aHHBIE C UX
paspernierneM, GOPMHPYIOTCS B IeNla B COOTBETCTBHH C YTBEPKICHHON HOMEHKIIATYPOH.
3.4. TlocrynuBiine MHCBMa TpakJaH PETHCTPUPYIOTCSA CEKpeTapeM  PYKOBOIMTENS
00pa3oBaTENFHOTO YUPESKACHUS B JKypHale ydeTa. PerHcTpallMOHHBIN (BXOASAIIMM) HOMEp
MICEMa COCTOMT W3 TOPSIIKOBOTO HOMepa TIIOCTYIMHUBILETO OOpalleHHs B Tpeaenax
KaJIEHapHOTO Tojla M MHICKCa [ella IO HOMeHKIaType. Ecii 3agBuTeNb MpHcat HeCKOIBKO
miceM, HO TIO0 Pa3HBIM BOMpOCaM, TO Ha KaXJ0€ MHCBMO TPOCTABIAETCS CBOH
PETHCTPAIIMOHHEIH HOMEP.
Ecmm muceMo mepecnano, To B KypHale (B rpade «IpUMedaHHe») YKa3bIBaeT, OTKyIa OHO
MOCTYIHJIIO (OT aIMIHHCTPAINH, pAHOHHOU MPOKYpaTyphl, OTAENa 00pa3oBaHus U T.1.).
[ToBTOpHEIE TIHCEMa CTaBATCS Ha KOHTpob. [Ipn pabote ¢ HUMH moAOHparoTcs MMEIOIIHECS
JOKYMEHTHI TIO OOpallleHHsSM TaHHOTO 3asABHTENSA. B KypHalle ydeTa WM PerHCTpallHOHHO-
KOHTPOJIBHBIX KapTOUKaX MPHCBaUBACTCS OUEPETHON PErHCTPAIIHOHHBIN HOMED.
4. TpeGoBanus K 00paleHHIO
4.1. TlucemeHHOEe OOpalleHHe TpaXIaHWHA OJDKHO CONEPKAaTh HAUMEHOBAHME TEXHHKYMA,
baMuIHIO, WMS, OTHECTBO JAOHKHOCTHOTO JHMIA JHOO €ro JOIKHOCTh, (haMHIINIO0, WM,
OTYECTBO 3asBUTENS, TIOUTOBBIH ajpec, MO0 KOTOPOMY HYKHO HAIPaBHTh OTBET, YBEIOMIICHHE
0 Tepeaqpecaliil OOpalleHus, aTy W JIHIHYIO ITOANNCh. B cioydae HeoOXxoauMocTH (4TOOBI
MOATBEPIUTE CBOM JIOBOJBI) TPAKTaHMH MOXKET MPWIOKHTH K THCEMEHHOMY OOpalieHHIo
TOKYMEHTHI X MaTepHaIIbl JINOO WX KOTIHH.
4.2. B o0palieHuH, COCTABICHHOM B (OpMe NMEKTPOHHOTO JOKYMEHTA, TPaKIaHWH JOJDKEH
yKa3aTh:

- cBOM (paMUJINIO, UMS, OTUECTBO;

- aipec MMEKTPOHHOU TTOUTHI, €CIIH OTBET JOJDKEH OBITH HalpaBJeH B popMe HIEKTPOHHOTO
JIOKYMEHTa;

- TOYTOBBIN aJipec, €clI OTBET TOJKEeH OBITh HallpaBJeH B MUCHBMEHHOM popMe.

K obpaiienuto rpask JaHWH BITpaBe MPUI0KUTH HEOOXOAUMBIE JOKYMEHTBI M MaTepHAIIbl B

ANekTpoHHOH dopMe. Takke OH MOKET UX HANPaBUTh 3TH JOKYMEHTHI WJIH UX KOIHH B

MHUCEMEHHOH (opMe Mo MouTe.

43. B KOJUIGKTUBHOM OOpallleHUH yKa3biBatoTcs: (aMuIus, WMS, OTHUECTBO OJHOTO

rpakJlaHWHa, OOpaTHUBIIErocs OT JIMIA KOJJIEKTHBa W (paMHUIWM, MHULUAIBl M TOANMHCH

OpYTUX UJIEHOB KOJUIEKTHBAa, C YKa3aHHeM KOHKpeTHoro aapeca (IMOYTOBOTO WIH

AIIEKTPOHHOTO), 0 KOTOPOMY CIIeyeT HallpaBUTh OTBET.

4.4. OTBet Ha oOpallleHUe I'paXAaH He JaeTcs B CIEeIYIOIINX CUTYalHsX:

- eclu B OOpallleHHH He yKazaHa ¢GaMWiINs TpaKIaHWHA, HaIpaBHBIIEro oOpallleHWe, WIH



TTIOYTOBBII aapec, 1Mo KOTOPOMY HOJIKEH OEITE HaIllpaBJICH OTBCT,

- €CJIM TeKCT oOpallleHHsl POUECTh HEBO3MOKHO H3-32 €ro PU3NUECKOTO COCTOSIHHS, 00 3TOM
rpaXTaHUHY coo0IlaeTcs B TeUEHHE ceMU JTHEH OT MOMEHTa PETUCTpallly;

- ecJIM B O0pallleHuH cofiepKaTcs HelleH3ypHbIe JTMO0 OCKOPOUTENbHEIE BhIpaXeHUs, YTPO3bI
KU3HU, 3JOPOBBIO M UMYILECTBY JOJLKHOCTHOTO JIMIA, a Tak)Ke WIEHAM ero ceMbH, 00 3TOM
IpaXIaHUHY coo0IIaeTcs 0 HeTOMYCTUMOCTH 3IIOYIOTPEOIEHUS TTPABOM;

- ecM B OOpallleHMH cojepxXaTcsl CBeAeHHs O IOJArOTaBIMBAaEMOM, COBEPIIAEMOM WIIH
COBEpIIICHHOM TPOTHBONMPABHOM JESHHMM, a Takke O JHIle, €ro IOJArOTaBIMBAIOIIEM,
COBEpIIaloIieM  WJIM  COBEpUIMBIIEM, OOpallleHue  TOMJIIeKHUT  HampaBleHHIO B
roCy/lapCTBEHHBIN OpraH B COOTBETCTBHU C €T0 KOMITETEHITHEH;

- €CJIM B MUCHMEHHOM OOpallleHUH TpaKJaHIHa COJEPKUTCS BOMIPOC, Ha KOTOPHIM eMy paHee
OBUT JJaH OTBET TO CYILECTBY M MPH 3TOM B OOpallleHNH He MPUBOIATCS HOBBIE JTOBOJBI WIH
00CTOATENBCTBA, TpaXXJaHUHY cOOOIIaeTcs pelieHHe O Oe30CHOBATENLHOCTH OYepeIHOTO
oOpallleHUs ¥ MpeKpalleHUH MEPENUCcKH 10 TaHHOMY BOTIPOCY.

4.5. OOparenus TpaxaaH, He coJepallhe MaHHBIX, YKa3aHHBIX B MyHkTax 4.1. - 4.3.
HACTOSIIETO MOJOKEHUS, MPU3HAIOTCS AaHOHUMHBIM M PAaCCMOTPEHUIO HE TTOIIEKHUT.

4.6. IlucbMeHHBIe OOpallleHUs IpaKIaH U MaTepHalbl K HUM, KOITUU OTBETOB, JIOKYMEHTHI 110
JTUYHOMY TIpHeMY TpaxiaH (OpMUPYIOTCA B Jiella B COOTBETCTBUU ¢ HOMEHKJIATYpoit Aedl.

S. lHopsamok paccMOTpeHHsl MHCbMEHHBIX (3J1IeKTPOHHBIX) o0paleHni
5.1. TIuceMeHHOe obpallieHHe MOANEKUT 00S3aTeNHLHON perucTpalii B TeUeHNe TpeX JHeH ¢
MOMEHTa MOCTYTICHUS
5.2. Obpaiienne, NocTynuBIIee depe3 OQPUUMANBHBIM CalT TEeXHHKyMa, PEeTUCTpUpyeTcs
aIMUHUCTPATOPOM caiiTa.
5.3. Ilocne wu3y4deHus oOpalleHMs, TPOBEPKHM JHMYHBIX JAaHHBIX 3agBUTENd, oOpalleHHe
PETUCTPUPYETCA CEKpPEeTapeM PYKOBOAMTENS TEXHMKYMa, OTBETCTBEHHBIM 3a paboTy cC
OOpalleHUAMH TpaXaH B )KypHalle oOpallieHuil rpaxaaH.
5.4. llpuHATHE pelieHHS IO PacCMOTPEHHIO TNHCBMEHHBIX (JIEKTPOHHBIX) oOpallleHHH
IpaXJaH OCYIIECTBISETCA IMPEKTOPOM TEXHMKYMa, KOTOpPBIIl Ha3HauaeT MCIOTHUTENS M
OTIpeIeNIIeT CPOKH PacCMOTPEHHS OOpalLIeHHUS.
5.5. Cpok paccMmoTpeHHust oOpaiieHuss cocTtaBmseT 30 1gHell co AHA perucTpauuu. B
HCKITIOUUTENBHBIX CTy4asX OH MOXXET OBITh TpoJUIeH, HO He Oomee ueMm Ha 30 gueit. O
MPOAJICHUH CPOKA PACCMOTPEHHS TPk IaHUH yBeIOMIIeTcS OPHLIHATBHO.
5.6. OOpamienus, He TpeOyrole cHeMUaTbHOrO U3yueHMs M (WIH) TPOBEPKH,
paccMaTpUBAIOTCS B CpOK He Oonee 15 qHEH.
5.7. PaccMoTpeHme oOpallileHHH TrpaJaH, cOAepKallliX BOIMPOCH 3aIUTHl MpaB pedeHKa,
MPEUTOKEHUS 110 TPEAOTBPAILECHNIO BO3MOXHBIX aBapuil M MHBIX Upe3BBIMalHBIX CUTYaLUH,
MPOU3BOANTCS Oe30TIaraTenbHo.
5.8. HcnomHuTens, Ha3HaueHHBIH JOUPEKTOPOM TEXHHKYMa, TOTOBHT TPOEKT OTBETa Ha
oOpallleHHe U MPEICTABISAET €r0 B YCTAHOBJIECHHBIE CPOKH JUPEKTOPY Ha YTBEPKIECHUE.
5.9. CopnepkaHHe TIpOE€KTa OTBETa HE MOJDKHO INPOTHBOPEUYNTH 3aKOHOAATENBCTBY PP n
MPUHATBIM B OOILECTBE ITHUECKUM HOPMaM.
5.10. Ecmm namsa  paccMoTpeHHMsl oOpallleHMs TpakIaHWHa TpeOyeTcsl MOITy4deHHe
JOTIOTHUTENBHBIX MaTepHAaIOB, UCTIOHUTENb TOTOBUT M HAINpaBiseT HEOOXOAMMEIE MUChMA,
3anmpockl. ['ocynapcTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABIECHUS HMIH JOJHKHOCTHOE
JMIIO TIO HalpaBJI€HHOMY B YCTaHOBJIEHHOM MOpPSAKE 3ampocy oOsf3aHbl B TeueHHe 15 nHel
MPEeJOCTaBUTh JOKYMEHTBHl M MaTepHallbl, HEOOXOAUMBIE U pacCMOTPEHMs OOpalleHus, 3a



UCKITIOUEHUEM TOKYMEHTOB U MAaTEPUAJIOB, B KOTOPBIX COAEPIKATCS CBEACHHUS, COCTABIIAIOIINE
TOCYJapCTBEHHYIO MM MHYIO OXpaHAeMYIo (elepalbHBIM 3aKOHOM TalHy, M U1 KOTOPBIX

YCTAHOBJIEH OCOOBIH MOPSIOK NPEIOCTaBICHHUS.

5.11. Ilpu momydeHMH MpPOEKTa OTBETA HAa OOpAalLleHHE, TUPEKTOP TEXHHUKYMa IPOBEPSAET €ro
Ha TMpeaMeT TPaBHIIBHOCTH OGOpMIIEHUS, MOJHOTH HH(OpPMAIH, COOTBETCTBHS BBIBOJOB
JIEHCTBYIOILIEMY 3aKOHOAATENbCTBY. IIpH corimacuu ¢ MpeACTaBICHHBIM TPOEKTOM OTBETa,
PYKOBOIUTEND MEpeaeT ero /Uil HalpaBleHHs 3asBUTeNto. Ecay He corflaceH, BO3BpallaeT
MCTIOJTHUTEIIO Ha I0paboTKy ¢ YKa3aHHEM CPOKOB YCTPaHEHHS HEIOCTATKOB.

5.12. Ecnu OTBET MO CYIIECTBY IOCTABIEHHOIO B OOpALIeHHH BOMpOca B CHITy KaKMX-THOO
OpUYMH J1aTh HeNb3d, TpaXIaHUHY, HalpaBHBIIEMYy oOpallleHHe, cooOlaeTcd o
HEBO3MOXHOCTH JaTh OTBET.
5.13. OGparieHue TOMKHO OBITH PACCMOTPEHO € YUETOM BCEX HIOAHCOB, a (pakThl M JOBOJEI,
M3TIOKEHHBIE B HEM, [OJDKHBI OBITH MPOBEPEHBI ¢ TOYKH 3PEHUS TOJTHOTHI, JIOTHUYHOCTH,
3aKOHHOCTH, OOOCHOBAaHHOCTH M JOCTOBEPHOCTH. OTBETH Ha OOpalleHMs Tpa’kAaH IOJKHEI
OBITh apryMEHTHPOBAaHHBIMH, C Pa3bsCHEHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €CIH B
YIOBJIETBOPEHUH OOpallleHNsl 3aABUTENI0 OTKa3aHO — COJAEP)KaTh YETKOE pazbICHEHHE
nopsaka 00XaJOBaHUS MPHUHATOTO PEILICHUS C YKa3aHHEM opraHa (JIOJLDKHOCTHOTO JIMLA), K
KOTOpPOMY MOXET OBITh HallpaBlieHa *ao0a.
5.14. Ilpm odopmiaeHuH oTBeTa Ha oOpallleHHe HEeoOXOAMMO PYKOBOICTBOBAThCA
MpaBWIAMH JI€TOMPON3BOJICTBA M O(GOPMICHHS HCXOIAIIMX JOKYMEHTOB. OTBET HOJKEH
COAEpXaTh JaTy, PETHCTPAllMOHHBIH HOMEp [AOKyMeHTa, (GaMUIHI0, UM H OTYECTBO
3asBUTEIIS, €T0 MOUTOBBIHN ajipec, TEKCT (OTBETHI HA MOCTABJICHHBIE BOIIPOCH), HAUMEHOBaHHUE
JOJDKHOCTH JIMIIA, TOANMCABIIErO TOKYMEHT, €ro (aMuiInioo, MMs, OTYECTBO M HOMEp
TenedoHa NCTIOTHUTES.
6. Opranusauus JU4YHOro nprema rpaxaad. Ilopsaaok paccmoTpeHust ycTHBIX o0pameHH i
6.1. JIMuHBIM TpHeM TpakJaH OCYILECTBIAETCA B LENSIX OINEPATHBHOIO PacCMOTPEHUS
YCTHBIX OOpallleHMH TpaxaaH W IOPHAMYECKHX JIML, OTHOCALIMXCA K KOMITETCHLUH
TEXHUKyMa,  COKpallleHHs  KOJM4YecTBa  TNHCBMEHHBIX  OOpaIleHMi,  OpraHHU3aLuu
NpeayNpeUTeIbHON padoThl, YCTAaHOBJIEHHUS M YCTPAaHEHHMS TIPHUYMH HEBBIOIHEHHS
JOJKHOCTHBIMH JIMIIAMH BO3JIOXKEHHBIX Ha HUX OOsI3aHHOCTEH.
6.2. IlpuemM TrpaxgaH OCYILECTBIAETCS TUPEKTOpOM TeXHUKyMa. I[Ipm HeoOXoauMocTu
IUPEKTOP MOKET IJIS pellieHHs BONpoca MPUINIaCHTh 3aMecTuTens aupekropa (mo YP, I1P,
CIIP), megarornueckux pabOTHUKOB MM ApYTUX paOOTHUKOB TEXHHKYMa.
6.3. ndopmanus o MecTe nmpuema, a Takke o0 YCTAaHOBJIECHHBIX AJS MpHeMa JHAX M 4dacax
JOBOJNTCSL IO CBEIEHHUS TpakJaH depe3 MH(OPMAIMOHHBIH CT€HA M O(pHUMATBHBIA calT
00pa3oBaTENBLHOTO YUpeXKIeHHUS B ceTH VIHTepHeT
6.4. IIpn mMuHOM TIIpHEMe IpaKJaHWH JOJDKEH NMPENBbABHTH JTOKYMEHT, YAOCTOBEPAIOLINI €ro
JUYHOCTb.
6.5. IlpueM ycTHBIX oOOpallleHHil 1O KOHTAaKTHBIM TeledoHaM BeAeTcs aAMHHUCTpaIMen
TEXHUKYMA.
6.6. YcTHBIEC 0OpallieHus:
- TpeOylolllie ONEpPaTHBHOTO BMeEIIATENbCTBA WM OKa3aHUS TOMOIIM B CJOXMBILEHcCS
CUTyallUN JOBOJATCS IO JMPEKTOpa TEXHUKyMa MM YHOJHOMOYEHHOTO JIMLA [T TMPUHATHS
peLIeHNs U OCYLLECTBICHHS KOHTPOJISA 32 €€ pa3pellieHNeM;
- coJiepKallliie KpUTHYECKHE 3aMEUYaHMs B aJipec TEXHMKyMa, COTPYIHUKOB TEXHUKyMa WU
Mo yAyYIIEHWIO MX [JeATeTBbHOCTH [JOBOASATCA A0 JUPEKTOpa TEXHHUKyMa  HIIH
YIIOJIHOMOYEHHOTO JIMLIA.



6.7. Ecnm oTBeT Mo CYIIECTBY INOCTABIEHHOIO B OOpALIeHHH BOMpOCca B CHITy KaKMX-THOO
OpUYMH JaTh HeNb3sd, TpaXJaHWHY, HalpaBUBILIeMY oOpallleHHe, cooOmaeTcs o
HEBO3MOXHOCTH JaTh OTBET.
6.8. OOparieHne TOMKHO OBITH PACCMOTPEHO € YMETOM BCEX HIOAHCOB, a (pakThl M JOBOJEI,
M3TIOKEHHBIE B HEM, [OJDKHBI OBITH MPOBEPEHBI ¢ TOYKH 3PEHUS TOJTHOTHI, JIOTHUYHOCTH,
3aKOHHOCTH, OOOCHOBAaHHOCTH M JOCTOBEPHOCTH. OTBETHl Ha OOpallleHHs Tpa’kIaH IOJKHEI
OBITh apryMEHTHPOBAaHHBIMH, C Pa3bsCHEHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €CIH B
YIOBJIETBOPEHUH OOpallleHUs] 3asBUTENIO0 OTKAa3aHO — COAEP)KaTh 4YETKOe pa3bsiCHEHHE
nopsaka 00XaJOBaHUS MPHUHATOTO PEIICHUS ¢ YKa3aHHEM OpraHa (IJOJKHOCTHOTO JIMIA), K
KOTOpPOMY MOXET OBITh HallpaBlieHa *ao0a.
6.9. Ilpm odopmneHnn oTBeTa Ha oOpallleHHe HEoOXOAUMO PYKOBOJCTBOBATHCS
MpaBWIAMH JI€TOMPON3BOJICTBA M O(GOPMICHHS HCXOIAIIMX JOKYMEHTOB. OTBET HOJKEH
COAEp)KaTh JaTy, PETHCTPAllMOHHBI HOMEp [OKYMEHTa, (paMUINI0O, UM M OTHECTBO
3asBUTEIIS, €T0 MOUTOBBIHN ajipec, TEKCT (OTBETHI HA MOCTABJICHHBIE BOIIPOCH), HAUMEHOBaHHUE
JOJDKHOCTH JIMIIA, TOANMCABIIErO TOKYMEHT, €ro (aMuiInioo, MMs, OTYECTBO M HOMEp
TenedoHa UCTIOMHUTENS. .
6.10. B cimyuae, eciau M3JT0XKEHHBIE B YCTHOM OOpaIlleHHH (akThl U OOCTOATENBCTBA SABISIOTCS
OUEBHIHBIMH M HE TpPeOYIOT IOTOJHUTENBLHOM MPOBEPKH, OTBET Ha OOpalleHHe C corjiacus
rpaXxJIaHHHA MOXKET OBITh JaH YCTHO B XOJie IpHeMa. B ocTalIbHBIX cly4asX JaeTcsl MMCbMEHHBIN
OTBET IO CYILECTBY MOCTABIEHHBIX B OOpallleHHH BOTIPOCOB.

6.11. YcTHBIe OOpallleHnst MOTYT TOCTYNaTh NMPH MPOBEISHNH NpHEMa, BO BpeMs Telne(poHHBIX
NIEPErOBOPOB M paccMaTpHBalOTCs B cClydasX, KorjJa M3JOKeHHble B HHUX (akThl U
OOCTOATENbCTBA OUEBHAHBI W HE TpPeOYIOT [OMOJHUTENBHONH TPOBEPKH, JTMYHOCTH
oOpalIaroUXcs U3BECTHBI M yCTaHOBNEHBl. Ha ycTHBIe oOpallieHns, Kak paBMIIo, 1aeTcs OTBET
B YCTHOI dopme.

6.12. WHudopmanns 06 yCTHEIX 0OpallieHHSIX MOXKET OBITh BKIIFOUEHA B KypHAJ OOpallieHHH.
6.13. Pe3ynbTaThl paccMOTpEHHUs 0OpallleHHH rpax/IaH:

6.13.1. KoHe4uHBIMH pe3yabTaTaMi pPacCMOTPEHUS 0OpalleHHS SBISIOTCS:

- OTBET Ha Bce TOCTaBIEHHBIE B oOpallieHNH (YCTHOM, B NMUCBMEHHOM ¢opme MIH B Gopme
JNIEKTPOHHOTO JIOKYMEHTa) BOINPOCH MM YBEAOMIIEHHE O TNepeaipecOBaHUM OOpallleHHs B
COOTBETCTBYIOLIYIO OpraHW3allMi0 WJIH OpraH, B KOMIIETEHIMIO KOTOPOTO BXOJHUT pelIeHHe
MIOCTaBJIEHHBIX B 0OpallleHNH BOTIPOCOB;

- OTKa3 B paccMOTpeHMH oOpalleHus (ycTHOro, B THCbMeHHOH ¢opMe uiam B ¢opme
HIIEKTPOHHOTO TOKYMEHTA) ¢ M3JI0KEHHEM ITPUYHMH OTKas3a.

6.13.2. Ilpouenypa paccMOTpeHHsI OOpallleHMs 3aBepllaeTcsl ITyTeM HalpaBIeHHs OTBETa WM
OTKa3a MO CYLIECTBY OOpallleHHs 3asBUTENsl M TOTYYECHUS TpakKIaHWUHOM pe3ylbTaTa
paccMOTpeHMs OOpallleHHsl B NMHUCBMEHHOM WM yCTHOM ¢opme, MM B (opMe IEKTPOHHOTO
JOKYMEHTA.

7. O000meHue 1 AHAIN3 NHCbMEHHBIX H YCTHBIX 00pallleHuil rpakaan

7.1. AupexTop 00pa30BaTEIBHOTO YUPEXKICHHUS WIH TIO €ro MOPYYEHHUIO IpYyTrHe TOJDKHOCTHEIE
JIMLA JOJDKHBI CHCTEMATHIECKH aHATM3MPOBaTh M 0000IIATh MPeIIOKEHNS, 3aIBICHUS, KaTOOBI
TpaKaaH M cofepiKaliecs B HUX MPaKTHYSCKHEe 3aMEeTaHusl.

Llenms: cBoeBpeMeHHOE BEBISABICHHE M YCTpaHEHHE TPHUHMHBI, TOPOKIAIONIECH HapyIIeHHE ITIpaB
3asBUTENEH, 3alllUTa WHTEPECOB TPAXIaH B COOTBETCTBHH C 3aKOHOJATENECTBOM, a TaKKe
COBEpIICHCTBOBAHHE OPTaHW3alHOHHONH K  YIPaBICHUYECKOH MEeATENBHOCTH B CHCTEME
00pa3oBaHUs JaHHOU TEPPUTOPHUHL.



7.2. O6o01IeHNE 0OpAIIeHHH MOXKHO OCYILIECTBIIATE 110 CIEAYIOIIEH MPUMEPHON KITacCU(UKALINN:
- IO afpecy oOpalleHUH (B TOM YHCIe MOCTYNAOIINUX H3 BRILIECTOSINX OpraHU3aluil U Ap.): 1Mo
THUTIAM U BUAaM 00pa3oBaTENbHBIX YUPEXKACHUM;

- CKOJTBKO TIOJTY4€HO M pacCMOTPEHO KOJIEKTHBHBIX, HHANBUYAIbHBIX, aHOHUMHBIX OOpallleHuH;
- TIO HaNpaBIeHUAM paboTHI (10 KIacCUPHKATOPY TEM).

IIpoBomuTCS KOMMYECTBEHHBIH M KAadyeCTBEHHBIH aHaAM3 BceX IOCTYNMBILMX OOpaIleHuil c
XapaKTEPUCTUKON (PaKTOB, M3IOKEHHBIX 3aIBUTENSAMH M YKa3aHHEM Pe3yJIbTAaTOB: B YaCTHOCTH,
Kakue (akThl MOATBEPIAMINCH TMOJHOCTBIO WM uacTH4HO. [lo pesymbTaTaM aHanmm3a
npeAcTapisercs HMH(pOpMalus ¢ KOHKPETHBIMM PEKOMEHJAIMSAMH IO COBEPILICHCTBOBAHUIO
paboThl B JaHHOM Bonpoce. Matepraibl opopMISIOTCS B BUI€ OOOOIIEHHBIX CBEICHUH, TaOIUI]
M aHATUTUYIECKUX CIIPABOK.

7.3. AHamuTHUeckas WHoOpMalMs 1O HToraM paboThl ¢  OOpallleHMsIMH Tpak[aH
MOJrOTaBIUBAETCA 33 KaleHJapHBIN roA (0 KBapTaiaM).

8. ®opmMupoBaHue H XpaHeHHe /1 [0 MHCbMAaM H YCTHBIM 00palleHUAM rpakaaH
8.1.  Bce mocTynmuBIIME NMUCBMa M YCTHBIE OOpAIllEHMsl TpakJaH MOcie MX pa3pellieHus
JOJKHBI OBITH BO3BpAILEHBl PYKOBOAMTENIO CO BCEMH OTHOCSILUMUCS K HUM MaTepHalaMu
IUTSL LIEHTPAIM30BaHHOTO ydeTa U (opMupoBanus aen. ®opMUpoBaHHE U XpaHEHHE JeNl 110
OOpalleHUAM IpakaH y UCTIOTHUTEINS 3alpelnaeTcs.

8.2. IluceMeHHBIE OOpallleHHs TpakJaH, KOMHH OTBETOB Ha HUX M JOKYMEHTHI, CBSI3aHHBIE C
UX pa3pelIeHneM, a TakkKe TOKYMEHTHI 110 JIMYHOMY MpHeMY IpakaaH (popMHPYIOTCS B AeNa B
COOTBETCTBHH € YTBEPKIACHHOM HOMEHKIATypoH Aed.

8.3. B mpouecce ¢opMupoBaHUS el TNpoBepseTcs TakkKe MPaBUIBHOCTE O(opMIeHHS
JNOKYMEHTOB (IIOANMCH, IaThl, HHAEKCHI, aapecaTbl). HenoodopMiieHHBIE MM HENPAaBUIBHO
oopMIIeHHBIE NOKYMEHTH BO3BPALIAIOTCS MCTIOTHUTENSAM Ha 10paboTKy.

8.4. IluceMa M MaTepHalbl MO YCTHOMY PacCMOTPEHHIO OOpallleHWil IrpakaaH XpaHATcs
ISITh JIET, TIOCHE YeT0 YHUUTOXKAKOTCS.

8.5. Ilo McTe4eHHM YCTAaHOBIIEHHOTO CpOKa XpaHEHUS AOKYMEHTOB MO TPEIIOKEHHSIM,
3aBICHUAM M >KalobaM Tpak[JaH COCTaBIseTCs aKT 00 MX YHHYTOXKEHHUH, KOTOPBIHA
MOJMNCHIBAETCA  YJISHAMH  DKCIIEPTHOH KOMHCCHMM W YTBEpXKJIaeTcsl  TUPEKTOPOM
00pa30BaTENLHOTO YUPEKACHUS.

9. OTBeTcTBEHHOCTD 32 HApPYLIEHN e 3aKOHOAATEJIbCTBA 00 00palieHHusX COTPYAHUKOB,
o0y4ariuxcsi, poguTesieil (3aKOHHBIX NpeACTABUTEIe)
9.1.  OTBeTCTBEHHOCTH 32 OpraHU3alHI0 PACCMOTPEHUS OOpallleH IpaXK/1aH BO3IaraeTcs

Ha JUPEKTOpPA TEXHUKYMaA.
9.2. HCpCOHaJ'IBHaSI OTBCTCTBCHHOCTL 3a CBOCBPECMCHHOC U Ka4UCCTBCHHOE PACCMOTPEHUC
O6paLHCHHﬁ TpaXXJlaH, TIOATOTOBKY OTBCTa B YCTaHOBJ'ICHHHﬁ CPOK H HOCTOBCPHOCTDH

M3JI0KEHHBIX B HEM JaHHBIX, BO3JIAraeTcsl Ha HEMOCPEACTBEHHOrO HCTOMHUTENA. OTcyTcTBHE
HETOCPECTBEHHOTO MCTIOTHUTENS (O0NIe3Hb, OTIYCK, KOMaHAMPOBKAa M T.N.) HE CHUMAET C
IMPEKTOpa TEXHUKYMa OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KadeCTBEHHOE PacCMOTPEHHE
oOpalleHnH rpakaaH.

9.3.  HenpaBoMepHbIil 0TKa3 B TpHeMe WJIM PacCMOTPEHMH OOpallleHuil TIpak[aH;
HapylIeHHe CPOKOB WM TOPsIKa UX PACCMOTPEHUS; IPUHATHE 3aBEIOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO  peIlleHUs; TpecieloBaHMEe TpakJaH 3a KPUTHKY; TIpelOCTaBICHHE
HEIOCTOBEPHOH MH(pOpMaLMK THO0 pasriallieHHe CBEASHWI O YacTHOM *KM3HM TpakJaHHWHA
(Ge3 ero cormacus), a Takxe Apyrue HapyIIeHUs 3aKOHOAATeNbCTBAa 00 0OpallleHNIX IpakIaH



BIIEKYT 3a cOOOH OTBETCTBEHHOCTD JOJDKHOCTHBIX JIUI] B COOTBETCTBUH € 3aKOHOATEIILCTBOM
Poccuiickoit enepanun.

10. 3aka4YuTeIbHbIE MOJI0KEHNA

10.1. Hactostmee llomokenne sBhseTcd JIOKATBHBIM HOpPMaTHUBHBEIM akToMm ['BIIOY
XT'T, npuHIMaeTcs Ha MeJarornieckoM coBeTe TEXHHKYMa, COTJIACOBHIBAETCS COBETOM
oOy4aronmxcss U POAUTETLCKUM KOMHUTETOM, YTBEpXKIaeTcs  NMPUKa3OM JHpeKTopa
TCXHUKYMaA.

10.2. Bce u3MeHeHHs] U JOTIOJTHEHMs, BHOCUMBIe B HacTodllee [lonoxenne, opopMisioTes
B THCHMEHHON ¢opMe B COOTBETCTBHM ACHCTBYIOLIUM 3aKOHOJATeNbcTBOM Poccuiickoit
(denepannu.

10.3. ITonoxxeHNe IpHHUMAETCS Ha HEOTIPEAECTEHHBIN CPOK.

10.4.TTocne npunsaTus [lonoxxeHns (MM U3MEHEHUH U TOTIOTHEHUH OTAETBHBIX TYHKTOB U

pa3fenoB) B HOBOM pelaKIMM MpeabIAyILas peJaKiis aBTOMaTHIECKH yTpaulBaeT CHITY.
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